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Legal Framework
The BMPL is subject to the Employment Standards Act, S.0. 2000 and all subsequent versions of the Acts.

The Human Resources policies interprets how the Act is applied at BMPL and the additional benefits BMPL
provides to each class of employee.

Scope

The Human Resources Policies refer to all classes of employee including permanent and non-permanent,
full-time, part-time, casual, and student employees of the library, museum and gallery. Unless noted in a
separate Scope statement on the individual policy, unpaid workers such as volunteers, cooperative
education student, placements or unpaid interns are not included within these policies. Similarly,

Independent Contractors are excluded from these policies except where the contract specifies otherwise.

ADM.2018.23.01 Repeal Former HR Policies

All previous Human Resources policies are hereby repealed and replaced with these policies.

ADM.2018.23.02 Amending HR Policies

1. These policies may be amended by the Chief Executive Officer (CEQ), providing no less than thirty
days’ notice is given to staff.

2. Amendments that also apply to the CEO must be approved by the Board.

3. The CEO will provide a report to the Board on any substantive changes to Human Resources and
Health and Safety policies.

ADM.2018.23.03 Employee

An employee is defined as a:
1. Person who performs work for the BMPL for wages.
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Person who supplies services to the BMPL for wages and who is not an Independent Contractor;
Person remunerated for services who also received training from the BMPL.

Person who is a teleworker (someone who works from home to complete the services of the BMPL)
for wages; and

In the case of Ministry of Labour claims, a person who was an employee of the BMPL.

ADM.2018.23.04 Personnel

For the purpose of the Human Resources policies, Personnel refers to employees and unpaid workers.
Unpaid workers are not covered by the Employment Standards Act and include:
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Volunteers

Placements

Unpaid interns

Cooperative education students

ADM.2018.23.05 Independent Contractor ‘
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Independent Contractors are exempt from the Human Resources policies. Contracts may identify
specific policies which do apply while working with the BMPL, such as Code of Conduct and Respectful
Workplaces.

An Independent Contractor:

2.1. Isin control of the decisions of its enterprise.

2.2. Has ownership of its own tools.

2.3. Has its own workers; and

2.4. Has a Canada Revenue Agency business number.

It is the responsibility of the Independent Contractor to:

3.1. Abide by all Employment Standards Act and WSIB rules and regulations.

3.2. Reportits income to Canada Revenue Agency.

3.3. Carry insurance for its business including liability for its workplace(s); and

3.4. Report any changes in its status to the CEO immediately.

ADM.2018.23.06 Lines of Authority

The CEO reports directly to the Board. All other Personnel reports within the Lines of Authority established
by the CEO.
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The Board is responsible for ensuring that the CEO is following applicable legislation through By-laws
and Policies. Non-compliance with applicable legislation, By-laws or Policies by the CEO may be
reported to the Board by any employee following the procedure described in the Complaints and
Protests policy.

The Board may contract some Human Resources services, such as administration of payroll and
employee benefits, to the Town or other service provider. However, all employees of the library
system, including L.E. Shore and Craigleith Heritage Depot branches, the museum, archive, and
gallery, are employees of The Blue Mountain Public Library Board, regardless of who provides such
services.
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ADM.2018.23.07 Review Cycle

The Human Resources policies will be reviewed in the third year of the Board’s cycle or as required by
legislated updates and changes.
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